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LEGAL REQUIREMENTS FOR BALLOT DROP BOXES 
 

RCW 29A.48.040 

Depositing ballots — Replacement ballots. 
(1) If a county auditor conducts an election by mail, the county auditor shall designate 
one or more places for the deposit of ballots not returned by mail. The places 
designated under this section shall be open on the date of the election for a period of 
thirteen hours, beginning at 7:00 a.m. and ending at 8:00 p.m. 
 
     (2) A registered voter may obtain a replacement ballot as provided in this subsection. 
A voter may request a replacement mail ballot in person, by mail, by telephone, or by 
other electronic transmission for himself or herself and for any member of his or her 
immediate family. The request must be received by the auditor before 8:00 p.m. on 
election day. The county auditor shall keep a record of each replacement ballot issued, 
including the date of the request. Replacement mail ballots may be counted in the final 
tabulation of ballots only if the original ballot is not received by the county auditor and 
the replacement ballot meets all requirements for tabulation necessary for the tabulation 
of regular mail ballots.  

[2003 c 111 § 1204; 2001 c 241 § 18; 1983 1st ex.s. c 71 § 3. Formerly RCW 
29.38.040, 29.36.124.] 

WAC 434-250-100 

Depositing of ballots. 
  Ballots may be deposited in the auditor's office during normal business hours prior to 
the day of the election, and from 7:00 a.m. to 8:00 p.m. on the day of the election. 
Places of deposit may be staffed or unstaffed. 
 
     (1)(a) Staffed sites must be staffed by at least two people. Deposit site staff may be 
employees of the county auditor's office or persons appointed by the auditor. If two or 
more deposit site staff are persons appointed by the county auditor, the appointees 
shall be representatives of different major political parties whenever possible. Deposit 
site staff shall subscribe to an oath regarding the discharge of the duties. 
 
     (b) Staffed deposit sites must be open from 7:00 a.m. until 8:00 p.m. on the day of 
the election and may be open prior to the election on dates and times established by the 
county auditor. Staffed deposit sites must have a secure ballot box that is constructed in 
a manner to allow return envelopes, once deposited, to only be removed by the county 
auditor or by the deposit site staff. If a ballot envelope is returned after 8:00 p.m. on 
election day, deposit site staff must note the time and place of deposit on the ballot 
envelope, and such ballots must be referred to the canvassing board for consideration 
of whether special circumstances warrant consideration, as documented by the deposit 
site staff. 
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     (c) A staffed deposit site that only receives ballots is not considered a polling place. 
A staffed deposit site that both receives and issues ballots is considered a polling place. 
 
     (2) Unstaffed sites may be used if the ballot drop box is either: 
 
     (a) Constructed and secured according to the same requirements as United States 
Postal Service postal drop boxes; or 
 
     (b) Secured and located indoors. 
 
     (3) Ballot boxes must be locked and sealed at all times, with seal logs that document 
each time the box is opened, by whom, and the number of ballots removed. From 
eighteen days prior to election day until 8:00 p.m. on election day, two people who are 
either employees of or appointed by the county auditor must empty each ballot drop box 
with sufficient frequency to prevent damage or unauthorized access to the ballots. 
Ballots must be placed into sealed transport carriers and returned to the county auditor's 
office or another designated location. At exactly 8:00 p.m. on election day, ballot drop 
boxes must be emptied or sealed to prevent the deposit of additional ballots. 
 
[Statutory Authority: RCW 29A.04.611. 06-23-094, § 434-250-100, filed 11/15/06, 
effective 12/16/06; 06-14-047, § 434-250-100, filed 6/28/06, effective 7/29/06. Statutory 
Authority: RCW 29A.04.611, 29A.04.530. 06-02-028, § 434-250-100, filed 12/28/05, 
effective 1/28/06. Statutory Authority: RCW 29A.04.611. 05-17-145, § 434-250-100, 
filed 8/19/05, effective 9/19/05.] 

WAC 434-250-320 

Deposit sites. 
  A county auditor conducting a county-wide election entirely by mail must provide at 
least two sites for the deposit of ballots. One of the deposit sites may be at the county 
auditor's office. All other deposit sites must be at geographical locations that are 
different from the county auditor's office. All deposit sites must meet the requirements of 
WAC 434-250-100. 
 
[Statutory Authority: RCW 29A.04.611. 06-14-047, § 434-250-320, filed 6/28/06, 
effective 7/29/06; 05-17-145, § 434-250-320, filed 8/19/05, effective 9/19/05.] 

 


