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jail range.

Section 7.6 Salary upon Reclassification or Promotion. An employee who is promoted shall
be placed either in the first step of the new salary range or at the step which is nearest to but not less
than two steps more than the employee’s former salary step, whichever is greater, but not to exceed the
top step of the new salary range. If an Assistant Personal Health Services Supervisor position is
reclassified to a Personal Health Services Supervisor classification, the wage rate of the incumbent
employee will be adjusted to the next step increase, similar to a promotion. When promotional
movement between job titles also involves a movement to or from the jail, salary step placement shall
first be determined per transfer procedures in the current job title, prior to determining the appropriate
promotional salary step placement.

Section 7.7 Salary upon Reclassijieatian or Promotion: Non-exempt Position to Exempt
Position. A non-exempt employee who is promoted to an exempt position shall be placed at the pay
step in the higher salary range resulting in an increase that constitutes an approximately five percent
(5%) increase above the former actual base rate of pay'. In the event that the actual base rate of pay
and longevity pay, provided in Section 7.17 of this Agreement, at the time of promotion, exceeds the
new promotional rate (approximately five percent (5%) above the former actual base rate), the -
employee shall be y-rated (frozen) at the former actual base rate of pay and longevity pay added. In no
event will an employee be placed above the maximum of the pay range.

Section 7.8 Mileage Reimbursement and Parking. An employee who is required by the
Employer to provide a personal automobile for use in Health Department business shall be reimbursed
for such use at the rate established by ordinance by the County Council, for all miles driven in the
course of Health Department business.

* For those jail nurses who travel between jail facilities and use their personal automobile,
parking shall be provided downtown at the Department’s expense. The Employer shall make parking
options available in close proximity to the jail for employees working evening and/or night shifts.

Section 7.9 Performance Evaluations.

1" As for hourly employees, former actual base rate of pay (current annualized base salary) are listed in Addendum A of this
Agreement.

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
320C0213
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a. The Employer shall maintain a performance evaluation system relating to employees
covered by this Agreement. The performance evaluation system shall be used as a method in
measuring an employee’s performance in accomplishing, in the most efficient and effective manner,
the goals and objectives of the Employer as they relate to employees covered by this Agreement. The
performance evaluation system shall encompass performance expectations based upon the goals and
objectives of the position being evaluated. The performance evaluation system to be used by the
Employer will be presented to the Nurse Practice Committee for review and comment prior to
adoption.

b. The performance evaluation system devised by the Employer must, among any other
criteria determined by the Employer, encompass performance expectations based upon the goals and
objectives of the Employer, assigned duties, Employer policies and procedures, Employer operating
instructions, any written document promulgated by or adhered to by the Employer pertaining to
employees covered by this Agreement, or any work practices pertaining to employees covered by this
Agreement.

¢. The evaluation shall be prepared on a format devised by the Employer and presented
by an evaluator who has been instructed in the method of evaluation used and who has been
responsible for the supervision of the evaluatee’s work.

d. The evaluation must be prepared prior to, and presented to the affected employee at
an evaluation conference which must be conducted by the person writing the evaluation. The
evaluatee has the responsibility to participate in the evaluation conference and to improve work
performance in any area where performance deficiencies are found to exist.

e. The evaluation shall be signed and dated by both the evaluator and evaluatee to
signify that the evaluation has been reviewed in conference and the evaluatee shall, upon request, be
given a copy of his/her evaluation. In addition, the evaluatee may, during said conference, or within
two (2) weeks after the conference, comment in writing relative to the substance of the evaluation
either on the evaluation form or have his/her written comments affixed to the evaluation.

f. Employees shall be evaluated at least once during their probationary period and no

less than annually thereafter.

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
320C0213
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Section 7.14 Shift Differentials for Non-Exempt Employees. A bargaining unit employee
scheduled to work in a facility or site which is staffed for 24 hour operation and scheduled to work not
less than four (4) hours of his/her work shift during the evening shift or night shift, shall receive one of

the following shift differentials for all scheduled hours worked during each shift.

Evening Shift $2.50 per hour
Night Shift $4.00 per hour

Other employees will receive the evening shift differential for all hours worked after the normal
business hours of 5:00 p.m., provided that employees who request a flex schedule shall not receive a
shift differential.

The above differential shall be considered part of the Supervisor’s regular rate for purposes of
overtime pay calculations. |

The above shift differential shall apply to time worked as opposed to time off with pay and
therefore, for example, the differential shall not apply to sick leave, vacation, holiday pay, funeral
leave, etc.

The evening shift period shall normally encompass the hours from 2:30 p.m. to 10:30 p.m. The
night shift period shall normally encompass the hours from 10:30 p.m. to 6:30 a.m.

Section 7.15 Jail Premium. Employees assigned to the Jail Health Services shall receive a
rate of pay that is 15% (fifteen percent) higher than the salary range for other non-jail positions. The
Jail Health Services rate thus becomes a “base” or “regular” rate of pay for this assignment and is
included in the computation for overtime and is payable for paid leave and holiday pay.

Section 7.16 Weekend Premium for Non-Exempt Employees. A weekend premium shall be
paid for all hours of work on weekends at the rate of $4.00 per hour. This premium shall not be
included in the base rate of pay for purposes of determining paid leave benefits. The weekend begins

with the night shift on Friday and through evening shift on Sunday.

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
320C0213
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ARTICLE 8: VACATIONS

Section 8.1 Credited Hours for Accrual. Annual vacations with pay shall be granted to
eligible employees computed at the rate shown in Section 3 for each hour on regular pay status.

Section 8.2 Regular Pay Status. ‘“Regular Pay Status” is defined as regular straight-time
hours of work plus paid time off such as vacation time, holiday time off and sick leave.

Section 8.3 Accrual Rates. The vacation accrual rate shall be determined in accordance with

the rates set forth below:

Vacation Years of Working Hours
Earned Per Service Days Per (HRS.)
Hour Year
.0460 0-4 12 96
0577 5-7 15 120
0615 8-9 16 128
0769 10-15 20 160
.0807 16 21 168
.0846 17 22 176
.0885 18 23 184
0923 19 24 . 192
.0961 20 . 25 200
.1000 21 26 208
1038 22 27 216
1076 23 28 224
A115 24 29 232
1153 25 30 240

Section 8.4 Accumulation and Use of Vacation. Eligible employees shall accumulate
vacation from the date of entering Health Department service and may use accumulated vacation with
pay after six (6) months on regular pay status with Employer approval.

Section 8.5 Maximum Accrual.

a. An employee may accumulate a vacation balance which shall not exceed 480 hours

at the end of any calendar year. Any hours in excess of 480 at the end of any calendar year shall be

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
320C0213
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ARTICLE 9: HOLIDAYS

Section 9.1 Holidays Observed.
The following days or days in lieu thereof shall be recognized as legal holidays without salary

deduction;

New Year’s Day January 1st

Martin Luther King, Jr. Day Third Monday in January
President’s Day : Third Monday in February
Memorial Day Last Monday in May
Independence Day July 4th

Labor Day First Monday in September
Veteran’s Day November 11th
Thanksgiving Day Fourth Thursday in November
Day after Thanksgiving

Christmas Day December 25

Two (2) Personal Holidays

Whenever any legal holiday falls upon a Sunday, the following Monday shall be a legal
holiday. Whenever any legal holiday falls upon a Saturday, the preceding Friday shall be the legal
holiday.

Section 9.2 To minimize disruption of public services, the Employer may, on an individual
basis, substitute the fourth Monday of October as Veteran’s Day in lieu of the day enumerated as such
in the above list.

Section 9.3 Qualiﬁcations Sfor Holiday Pay. To qualify for holiday pay, employees covered
by this Agreement must have been on pay status their normal work day before or their normal work
day following the holiday; provided, however, employees returning from non-pay leave starting work
the day after a holiday shall not be entitled to pay for the holiday preceding their first day of work.

This restriction (proviso) would not apply to a leave of absence of four (4) days or less or a leave of

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
320C0213
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terms of this Agreement. The employing Department will maintain its contribution for health benefits
for the employee during the period of family and medical leave. Employees may use sick leave and
other paid leave for family medical reasons as provided by federal law, King County Code (KCC
3.12.220) and the Washington Family Care Act (RCW 49.12.265 - 49.12.370) and amendments
thereto. As between KCC 3.12.220 and the Washington Family Care Act (WFCA), where the WFCA
provides greater benefits to the employee, the provisions of the WFCA shall govern. Otherwise, KCC
3.12.220 shall apply.

Section 10.3.1 FMLA Leave to Care for an Active Duty National Guard or Reserve Member.
Pursuant to federal law, nurses are entitled to up to twelve (12) weeks of unpaid leave during any 12-
month period because of any qualifying exigency as defined by the Department of Labor arising out of
the fact that the spouse, son, daughter, or parent of the nurse is on active duty in the National Guard or
Reserves in support of a contingency operation. Examples of qualifying exigencies include issues
arising from a covered military member’s short-notice deployment, making or updating financial and
legal arrangements to address a covered military member’s absence, or attending military events and
related activities.

Section 10.3.2 FMLA Leave to Care for an Injured Service Member. Pursuant to federal
law, nurses are entitled to twenty-six (26) weeks of unpaid leave in a 12-month period to care for a
spouse, son, daughter, parent or next of kin (nearest blood relative) of a covered service member with a
serious injury or illness when the injury or illness is incurred by an active duty member of the military
while in the line of duty. A covered service member is a current member of the Armed Forces,
including a member of the National Guard or Reserves, who is undergoing medical treatment,
recuperation or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability
retired list for a serious injury or illness. Any FMLA leave used for reasons other than to care for a
qualified service member shall count toward the 26-week limit in a 12-month period.

Section 10.4 Abuse of Sick Leave. Abuse of sick leave shall be grounds for suspension or
dismissal.

Section 10.5 Reimbursement Upon Retirement/Restoration of Sick Leave Credit

a. Upon retirement, thirty-five percent (35%) of an employee’s unused sick leave credit

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
320C0213
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accumulation can be applied to the payment of health care premiums, or to a cash payment at the
straight time rate of pay of such employee in effect on the day prior to his/her retirement. Upon the
death of an employee, either by accident or natural causes, thirty-five percent (35%) of such
employee’s accumulated sick leave credits shall be paid to his/her designated beneficiary.

b. If an employee resigns in good standing, is separated for non-disciplinary medical
reasons, or is laid off, and returns to County employment within two years, accrued sick leave credit
shall be restored.

Section 10.6 Training Leaves. The Employer and the Association agree that continuous
upgrading of employee skills and knowledge is beneficial to providing quality health care services to
the public. Therefore, employees covered by this Agreement are encouraged to take advantage of
opportunities available for continuing study and self-improvement. To this end it shall be a policy of
the Health Department where feasible and at the discretion of the Department Head to allow
emplbyees covered by this Agreement time off with or without pay and with or without related
expenses to attend professional meetings and/or Association meetings and conferences which focus on
job-related practice. ‘

It is hereby agreed that Article 10, Section 5, does not, in any way, interfere with the
department head’s authority to grant or deny leave with or without pay and with or without related
expenses.

Section 10.7 Continuing Education Time. The Employer shall provide all employees with a
minimum of five (5) days of paid leave annually for purposes of attending professional meetings,
seminars and classes to earn continuing education. For purposes of this section, professional meetings
shall be defined as: short-term conferencés for professional growth and development of the individual
nurses related to nursing, and/or meetings and committee activities of the professional association at
the national, state or district level which are designed to develop and promote the programs of the
professional association in improving the quality and availability of nursing service and health care or
training. Conferences or portions of conferences relating solely to union business are not considered
professional meetings.

Section 10.8 Leaves of Absence. 1Leaves of absence shall be administered in accordance with

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
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anurse’s child, spouse, parent, parent-in-law, grandparent, or a person with whom the nurse has a
dating relationship.

ARTICLE 11: BEREAVEMENT LEAVE

Section 11.1 Annual Entiflement. Full-time regular employees shall be entitled to three (3)
working days (twenty-four hours) of bereavement leave per occurrence due to death of members of
their immediate family; this is not carried over into subsequent years, but starts anew each January 1.

Section 11.2 Use of Sick Leave for Bereavement Purposes. Employees who have exhausted
their bereavement leave shall be entitled to use up to three days of sick leave (twenty-four hours) for
each instance when death occurs to a member of the employee’s immediate family. One day of sick
leave per occurrence may be used for the attendance of a funeral of other than a close relative or a
significant person living in the employee’s household.

Section 11.3 Pro-rata Benefit for Part-time Employees. Part-time regular employees shall be
entitled to bereavement leave in the same proportion as the number of hours worked is to the number
of hours scheduled for a full-time position.

Section 11.4 Definition of Immediate Family. For purposes of this article, a member of the
immediate family is construed to mean persons related by blood or marriage or legal adoption as

follows or other relative or significant person living in the employee’s household:
* Children
* Children of spouse or domestic partner
* Parents
* Parents of spouse or domestic partner
* Siblings
* Siblings of spouse or domestic partner
* Grandchildren
* QGrandchildren of spouse or domestic partner
* Grandparents
* QGrandparents of spouse or domestic partner
* Spouse or domestic partner

* Legal guardian

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
320C0213
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a. Overtime shall be paid for any hours worked in excess of the established work day of
at least eight (8) hours or overtime shall be paid for any hours in excess of forty (40) hours per week;

b. Vacation benefits shall be accrued and expended on an hourly basis;

¢. Sick Leave benefits shall be accrued and expended on an hourly basis;

d. Holidays shall be granted in accordance with Article 9 of this Agreement;

e. Employee participation shall be on a voluntary basis.

ARTICLE 14: WORK OUTSIDE OF CLASSIFICATION

Section 14.1 Payment for Work Out of Classification. Whenever an employee is assigned in
writing by proper authority to perform all the duties and accept all of the responsibility of an employee
at a higher paid classification he/she shall be paid at the rate established for such classification while
performing such duties and accepting such responsibility. The rate of pay will be determined as for a
promotion, in accordance with Article 7.6 or 7.7, as appropriate, of this Agreement. Proper authority
shall be a supervisory employee in the line of organization outside of the bargaining unit, and if his/her
position is to be filled, proper authority shall be his/her supervisor. Employees assigned to perform the
duties of Nurse Manager as an Out of Classification assignment are not overtime eligible and shall be
eligible to receive Executive Leave pursuant to the King County Executive Leave Pay and Leave
Practices for Executive Administration and Professional Employees (Executive Policy PER 8-1-2).

Section 14.2 An employee assigned to a training position (training status) shall be under the
supervision and guidance of her/his immediate supervisor, and shall not remain in the training position
for more than twenty (20) consecutive normal working days.

ARTICLE 15: CONFERENCE COMMITTEE

The Health Department jointly with the elected representative of the employees covered by
Addendum A of this Agreement shall establish a Supervisors’ Conference Committee to assist with
mutual problems regarding supervisory issues, and for the purpose of discussing and facilitating the
resolution of all problems which may arise between the parties other than those for which another
procedure is provided by law or by other provisions of this Agreement. The function of the committee
shall be limited to an advisory rather than a decision-making capacity. Such committee shall be on a

permanent basis and meet as mutually agreed, and shall consist of three representatives of

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
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medical interns; and student nurses and inmates employed by county hospitals, tuberculosis
sanitariums and Departments of the county.

Divisions in executive departments and administrative offices as determined by the county
council shall be considered to be executive departments for the purpose of determining the
applicability of Section 550 of the charter.

All part-time employees shall be exempted from career service membership except all part-time
employees employéd at least half time or more, as defined by ordinance, shall be members of the career
service. |

Section 23.3 “Employee” means any person who is employed in a career service position or
exempt position.

Section 23.4 “Employed at least half time or more” means employed in a regular position
which has an established work schedule of not less than one-half the number of hours of the full-time
positions in the work unit in which the employee is assigned or when viewed on a calendar year basis,
910 hours or more in a work unit in which a work week of more than thirty—ﬁye but less than forty
hours is standard or 1040 hours or more in a work unit in which a forty hour work week is standard. If
the standard work week hours within a work unit varies (for instance, employees working both thirty
five and forty hours), the director, in consultation with the department, will be responsible for
determining what hour threshold will apply.

Section 23.5 “Full-time regular employee” means an employee employed in a full-time
regular position and, for full-time dareer service positions, is not serving a probationary period.

Section 23.6 “Full-time regular position” means a regular position which has an established
work schedule of not less than thirty-five hours per week in those work units in which a thirty-five
hour week is standard, or of not less than forty hours per week in those work units in which a forty-
hour week is standard. |

Section 23.7 “Part-time employee” means an employee employed in a part-time position.
Under Section 550 of the charter, part-time employees are not members of the career service.

Section 23.8 “Part-time position” Means an other than a regular position in which the part-

time employee is employed less than half time, that is less than 910 hours in a calendar year in a work

Washington State Nurses Association - Supervisors and Managers - Department of Public Health
January 1, 2011 through December 31, 2014
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ARTICLE 24: TERM OF AGREEMENT

This agreement covers the period from January 1, 2011, through December 31, 2014. The
terms shall be in effect when ratified by the parties, unless a different effective date is specified.
Written notice must be served by either party upon the other party of its intent to terminate or modify

this Agreement not less than sixty (60) days or more than ninety (90) days prior to December 31, 2014.

e Ly \
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