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	Position: Policy Analyst
	FLSA: salaried, overtime exempt

	Department: Office of Law Enforcement Oversight (OLEO)
	Salary Grade: 128126

	Council Approved: January 28, 2019
	



Summary


	The The Policy Analyst, under the guidance of a Senior Policy Analyst, plays a key role within the Office of Law Enforcement Oversight (OLEO) is), an independent oversight agency established to increase confidence in the county’s policing services through oversight ofthat provides oversight of  the King CountyDepartment of Public Safety ( Sheriff’s Office).. The Policy Analyst (PA) has responsibility for conducting certification reviews of the King County Sheriff’s Office’s internal investigationsAnalyst’s central duties are (1) to conduct reviews of a subject matter or a particular incident to assess Sheriff's Office systems and contributing to OLEO’s policymake appropriate recommendations and systemic reviews of law enforcement(2) to review and recommend changes in Sheriff's Office policies and practices for OLEO by:, or local and state laws, based on OLEO’s priorities and objectives as well as quantitative and qualitative research.
Reviewing Sheriff’s Office internal
· Additional duties may include participating in department of public safety or OLEO administrative investigations of alleged employee misconduct to analyze whether the Sheriff’s Office: a) accurately classifies complaints for internal investigation; b) conducts thorough and objective internal investigations; and c) makes consistent and accurate determinations of whether an action violated policy; and
· Developing and producing comprehensive reviews in accordance with King County Code Chapter 2.75. This includes being able to understand and interpretor other matters; conducting certification reviews of Sheriff's Office administrative investigations; data and methodologies used to prepare reports, and to communicateanalysis; drafting of investigative and disciplinary findings in a clear, objective, and compelling manner. 
; working with external actors on local and state policies; and preparation of reports for internal and external stakeholders. The PAPolicy Analyst works collaboratively with other staff and is assigned additional duties as needed. The PAThis is a salaried, at-will, overtime -exempt classification andposition that reports directly to the OLEO Director or their designee.


 
Distinguishing Career Features

	· The policy analyst will utilize his or her knowledge of Knowledge of audit, interviewing, investigative and, research, and data collection techniques, principles, and practices.
· The policy analyst will work on subject matters relating to the mission and work of OLEO including police practices, police oversight, police investigations, and the criminal justice system. 
· The policy analyst will continually familiarize her or himselfKnowledge of current local and state laws affecting public safety, policing, and police oversight, as well as of Sheriff's Office policies and directives.
· Knowledge of best practices and new and novel approaches to public safety.
· Familiarity with the communities served by the Sheriff’s Office and their demands. 
· The policy analyst will be requiredAbility to undertake and managebalance multiple projects toof various complexity and meet timelines.
· The policy analyst will be held to the highestHighest standards of integrity, ethics, discretion, and confidentiality in undertaking duties.




Essential Duties
	· Review Sheriff’s Office internal investigations to ensure that they are thorough and objective and otherwise meet standards for proper investigations. Attend, observe and participate in investigative interviews as needed.
· Conduct and contribute to systemic reviews and audits of the Sheriff’s Office, including on timelines, objectives, scope, methodology, and analysis.
· Conduct qualitative and quantitative analysisanalyses of Sheriff’s Office policies and practices, including recommending changes to specific policies.
· PrepareAnalyze and evaluate public safety policies nationwide and make appropriate recommendations.
· Work with OLEO’s community engagement team to incorporate community standards into recommendations where appropriate.
· Prepare, publish, and present reports or written communication on work activities and outcomes of OLEO as neededto various stakeholders, including the County Council.
· Support OLEO’s equity and social justice values and objectives, both in OLEO operations and OLEO work product and priorities.
· Monitor and support review of critical incidents involving police action. Attend the scene of critical incidents outside of regular work hours as needed.
· Engage in continuing education to maintain skills related to duties.
· Provide assistance in support of OLEO’s Community Advisory Committee as needed. 
· Perform other duties as assigned that support the efforts of OLEO.



Qualifications

Knowledge, Skills, and Abilities


	
· KnowledgeSpecialized knowledge of police practices, police oversight, policeprinciples, methods, and techniques used in audits, preferably of administrative investigations, and the criminal justice system.
· Knowledge of audit, interviewing, investigative, and research techniques, principles, and practices. 
· Experience preparingDemonstrated ability to understand, interpret, apply, analyze, and compare policies and approaches and make appropriate recommendations based on quantitative and qualitative research.
· Specialized knowledge in data collection, interpretation, and management. 
· Well-developed knowledge of the English language to prepare clear, concise, professional, and persuasive reports and documents suitable for public communication. consumption.
· Commitment to equity and social justice and knowledge of and sensitivity to the needs and concerns of individuals from diverse cultures, backgrounds and orientations.
· Strong human relations skills to adapt to Ability to work with diverse populations, personalities, and styles. Ability to work collaboratively with work teams —including community members and law enforcement personnel—in situations that may be sensitive, high -risk, and publicly visible.
· Excellent written and verbal communication skills, including problem-solving and strategic messaging.
· Strong attention to detail.
· Ability to work both independently with minimum supervision,  and collaboratively as well as be a productive memberpart of a team.
· Ability to balance multiple projects while meeting objectives and deadlines.
· Ability to travel within King County as needed.



Required Abilities

	· To review the quality of internal investigations of alleged employee misconduct based on accepted standards. 
· To understand and apply applicable laws, codes and policies.
· To understand, interpret and analyze data, data-keeping systems and other information.
· To engage in multiple projects in varying breadth and depth, and ensure that assignments meet objectives and deadlines. 
· To prepare or edit reports, correspondence and other documents with the ability to present findings and recommendations clearly, logically, concisely and persuasively to a diverse group of audiences.
· To maintain productive and cooperative relationships with those encountered on work-related matters, including elected officials, the media, County employees, representatives of other governmental agencies and the public.
· To conduct studies in the field at remote sites and varying schedules as needed.
· Consistent attendance and punctuality.




Education and Experience

	· The equivalent of a Bachelor’s Degreedegree, preferably in criminal justice, government policy, auditing, public safety, or a related field, or equivalent work experience. Must have at least three (3) years’ ; Master’s or JD preferred.
· Three or more years of experience in auditing or analysis, and/or police, research, policy, training and performance modeling or relatedor a similar field or equivalent experience.
· Candidates may satisfy requirements in a variety of ways; candidates with non-traditional career paths are encouraged to apply.



Licenses and Certificates

	Requires a valid driver’s license or the ability to travel throughout King County or surrounding areas in a timely manner. The Policy Analyst must complete a Level One criminal background check, including fingerprinting, before employment. May be required to travel. throughout King County or surrounding areas in a timely manner.



Working Conditions
	· This position requires some time of the office, driving throughout King County to interact with the communities served by OLEO. Most work is performed indoors where minimal safety considerations exist.Office environment with some travel within King County.
· Occasional work in the field.
· Generally flexible re: schedule, telework.







image1.wmf

