2005 Adopted Space Plan Space Standards


Proposed Program Space Standards

The space standards currently used by the County were initially adopted as part of the 1993 King County Space Plan.  The data for these standards was compiled from a survey of several similar government agencies’ space plans, from 1984 to 1990.  This information is now largely out of date and does not account for today’s modern workstation configurations.  The space standards are guidelines that establish the technical foundation for space programming in new or refurbished space.

Appendix II compares the existing space standards to standards prescribed by the “Goat Hill” H3 study, standards applied to an Assessor’s Office pilot upgrade of space and furnishings, standards recently applied by the City of Seattle, and draft standards proposed with the 2004 Space Plan.  The draft standards with the 2004 space plan are based on preliminary NCOB work performed by the firm of Gensler and Company and preliminary NCOB programming being performed by the development team of Wright Runstad and Company and architect firm of Zimmer, Gunsul, Frasca Partnership.

There exists a need for new, modernized space standards that better adhere to modern work practices and environments and takes advantage of new materials and ergonomic friendly office furnishings.  A recent pilot test of these concepts for the Assessor’s Office on the 8th Floor of the Administration Building has resulted in 20 percent more efficient use of space and a 5-year payback on investments in modern office furnishings.  This level of efficiency was achieved in an environment where a majority of employees are field staff spending many hours away from the office.  Further application of these concepts may result in similar levels of efficiency in settings where the employees spend the majority of their time in the office.

Following are the proposed programming space standards for general office space for King County.
	Category Personnel Space
	Low Sq Ft
	High Sq Ft

	Elected Officials
	
	

	Executive*
	250
	400

	Councilmember*
	250
	400

	Assessor*
	250
	400

	Prosecuting Attorney*
	250
	400

	Sheriff*
	250
	400

	Presiding Judge*
	250
	400

	Superior Court Judge*
	200
	225

	District Court Judge*
	200
	225

	Appointed Officials
	
	

	  Executive Appointees
	
	

	Department Director*
	200
	225

	Division Manager*
	150
	175

	Section Manager*
	120
	130

	  Council Appointees
	
	

	Ombudsman*
	200
	225

	Board of Appeals Chair*
	200
	225

	Hearing & Zoning Chair*
	200
	225

	Other Appointees**
	120
	130

	County Staff
	
	

	  Administrative
	
	

	Executive Designated**
	120
	130

	Manager
	85
	100

	Administrative Assistant
	85
	100

	Assistant Manager
	85
	100

	Supervisor
	85
	100

	Supervising Attorney
	120
	150

	  Professional
	
	

	Executive Designated**
	120
	130

	Planner
	70
	85

	Architect
	70
	85

	Engineer
	70
	85

	Specialist
	65
	80

	Accountant/Fiscal
	70
	85

	Technician
	65
	80

	Attorney
	120
	130

	Field Staff
	55
	64

	Clerical
	
	

	Office Technician
	55
	64

	Secretarial
	
	

	Confidential Secretary
	65
	80

	Secretary
	55
	64

	Temporary
	
	

	Extra Help
	55
	64

	Intern
	45
	64

	Work Study
	45
	64


The space standards adopted in 1993 did not address the issue of hard wall offices.  King County Administrative Policies and Procedures, RPM 9-1 (A-EP) dated September 14, 1987 is the only authoritative County directive on private offices.  According to those policy/procedures, offices should be provided for elected officials, department directors, division managers, section heads, and administrative assistants to department directors.  Special space requirements were to be handled on a case-by-case basis.  The space standards cited above also identify the categories of employees who will be provided hard wall offices.  Those categories are identified with an asterisk.  Note the categories identified with a double asterisk are those categories that the Executive or designee (or chief elected official) can authorize hard wall offices.  The planning and design of space will include formal approval of any hard wall offices for categories identified with a double asterisk.

Specialty space, internal circulation, floor, and building common areas can account for a significant portion of space assigned to individual agencies.  This is much higher for specialty functions such as the District or Superior Courts.  Standards related to these types of spaces, exclusive of the Courts, will be developed as the program plan is established for the County’s new office building or buildings but were drafted in the early phases of NCOB development as:

	Category
	Size
	Sq Ft
	Assumptions

	Conference Room
	Extra Large

20+ people
	875
	1 for every 201 staff rounded down

	Conference Room
	Large

14 – 18 people
	525
	1 for every 101 staff rounded up

	Conference Room
	Medium

8 – 12 people
	300
	1 for every 51 staff rounded up

	Conference

Room
	Small

4 – 6 people
	180
	1 for every 21 staff rounded up

	Training Room
	40 people
	1350
	1 for every 201 staff rounded down

	Copy/Supply Room
	
	120
	1 for every 151 staff rounded up

	Mail Room
	
	120
	1 for every 301 staff rounded down

	Coffee Station
	
	120
	1 for every 151 staff rounded up

	Break Room
	
	180
	1 for every 301 staff rounded up

	Shipping/Receiving
	
	180
	1 for every 301 staff rounding varies

	Storage Room
	
	180
	1 for every 101 staff rounded up

	Main Data Frame
	
	180
	

	Intermediate Data Room
	
	54
	


The above space standards will be tested and refined as part of the programming of the County’s new office building.

Application of these space standards does not account for specialty programmatic needs of building tenants or specific space requirements created by the various lines of business undertaken by individual agencies.  These guidelines require that specialty needs and unique business driven space requirements be considered when programming space.   
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