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PROFESSIONAL PROFILE

Results and service oriented accounting professional with over 17 years in financial management, comprising all aspects of financial accounting and reporting such as cash and investment reporting, accounts receivable, accounts payable, inventory, fixed assets, budgeting, cost accounting, consolidation, grants and gifts accounting.  Significant experience in private industry as well as government and healthcare.  


Summary of Qualifications:

· BA in Business Administration.
· Managed and trained the accounting department, including accounts receivable, accounts payable, cost accounting, grants and gift accounting and fixed assets. Managed preparation of company financial statements, including statement of cash flows.  Ensured that financial statements were issued on a timely and accurate basis.
· Accounting system implementation, documentation and preparation. Experience with many accounting software packages, including SAP, Peachtree, AS400 and McKesson.  
· Managed preparation of company consolidated subsidiary financial statements, including statement of cash flows. Prepared analyses of monthly and YTD variances to budget and forecasts for Controller and CFO.
· Developed and monitored departmental budgets and forecasts for general accounting and operational departments.
· Coordinated external and internal audits.
· Developed, documented and monitored compliance to accounting policies, procedures and internal controls for departmental accounting areas, in accordance with GAAP and company guidelines. 
· Extensive experience in hiring, managing and training accounting staff, leading or working on project teams, as well as successfully working with all levels of the organization.  Ability to work independently and work well under pressure.

PROFESSIONAL EXPERIENCE

Harborview Medical Center Seattle WA					  2005 to present
Assistant Director of Accounting

· Lead and manage a team of twelve professionals, including hiring, objective setting, performance management, coaching/development and mentoring. 
· Establish and implement accounting procedures and policies.
· Responsible for the monthly close of all accounting ledgers including monthly review of all journal entries, reconciliations and supporting analyses. 
· Responsible for the preparation of all monthly and year-end financial reports, including Profit and Loss Statements, Balance Sheet, Statement of Cash Flows and Key Performance Indicators (KPI’s).  
· Provide timely and relevant analysis of variations between actual results and forecasts/budgets; provide corrective action recommendations where appropriate.
· Review analyses and management reporting for revenue, FTE’s, salary and operating expense variances.
· Oversee all General Accounting processes including Inter-affiliate activity, fixed assets, grants & contracts, restricted gift accounting, and financial reporting.
· Ensure timely completion and provide critical review of all monthly balance sheet reconciliations, including appropriate resolution of reconciling items.
· Liaise with finance constituents on financial accounting and reporting deliverables, issues and process improvements.
· Coordinate and oversee all work with internal and external auditors to ensure full cooperation from accounting staff and fulfillment of all requests for information.
· Lead and support process Improvement activities
· Reduced monthly financial close by three days.


Coca-Cola Enterprises Bellevue WA					  	       2001-2005
Division Accounting Manager 


· Responsible for Cost Accounting, General Accounting, and Fixed Accounting.
· Coordinated the monthly general ledger close, including JE preparation and review, variance analysis, financial statement preparation and account reconciliations.
· Published month end financial reports.
· Provided quarterly analytical reviews of balance sheet and income statements to corporate.
· Reviewed monthly capital spending analysis & reporting.
· Developed and provided ad hoc financial reporting and analysis.
· Provided inventory variance analysis to operational management.
· Monitored and ensured compliance with corporate accounting policies and GAAP. Assisted in internal control reviews.  Managed external & internal audit requirements.
· Participated in the annual planning process to develop operating expenses by sales center.
· Assisted with weekly operating expense forecasts.
· Supervised staff of financial and accounting analysts.
· Reviewed Federal and State tax packages for corporate.
· Led the division general ledger to SAP in 2004.
· Managed the general ledger transitions to Shared Services while maintaining high level service, fiscal discipline and review.

	Coca-Cola Enterprises Bellevue WA						  	       1999 - 2001
Accounting Supervisor 

· Managed General Accounting, Customer Marketing Agreement reporting, Customer Commission reporting and Inter-Company accounting.
· Directed and supervised five employees.
· Assisted and guided accountants in reconciling asset and liability accounts.
· Completed monthly and quarterly reporting.
· Assisted accounting manager with monthly variance analysis for division and group management.
· Ensured optimal efficiencies in processes.
· Assisted Sales Centers with coding of general ledger accounts and variance analyses.
· Contact person for local banks and corporate treasury.

Doubletree Hotel Bellevue WA					  	       1997 - 1999
Assistant Controller 


	· Prepared monthly financial statements and account reconciliations.
· Responsible for the accounting office in the absence of the controller.
· Responsible for updating and maintaining the data processing and computer systems.
· Assisted external and internal auditors.
· Received manager of the quarter awards in 1998.




Crowne Plaza/Interstate Hotels Seattle WA		          		        1996 – 1997
Night Audit Manager


· Supervised night audit accounting and hotel operations.
· Supervised the daily operations of the night accounting staff and oversaw the front desk to ensure compliance with all financial controls.
· Supervised the balancing, reconciliation and closing of various daily accounts to provide accurate and timely information to management.
· Maintained the computerized accounting systems through daily and weekly backups and periodic rebuilds to ensure accurate and smooth operations.
· Responded to customer issues, complaints & problems in a quick and efficient manner.

Crowne Plaza/Interstate Hotels Seattle WA		          		        1994 – 1996
Director of Services


· Managed a staff of sixty five employees.
· Managed front office, back office, laundry and health club facilities.
· Implemented training manual for new employees.
· Recipient of 1996 manager of the year award.

EDUCATION AND CERTIFICATIONS

BA Business Administration, Seattle University, Seattle WA

SKILLS SUMMARY

· Exceptional interpersonal and communication skills
· Recognized for very high, customer-focused service levels
· Budgeting and forecasting analyses
· Strong analytical skills
· SAP, McKesson, FRx, SharePoint, Excel and Power Point


