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SUBJECT


The Executive Branch’s 2010 Annual Report on Public Records Requests, transmitted pursuant to KCC 2.12.300

SUMMARY

As required by section 2.12.300 of the county code, the Executive has transmitted his 2010 Annual Report on Public Records Requests (Legistar No. 2011-RPT0049, pp. 5‑58 of these materials).

BACKGROUND

Ordinance 16679, adopted by the Council on 12 October 2009, amended chapter 2.12 of the county code (“Maintenance of Permanent Records”) in response to the Washington Attorney General’s model rules and comments on public records compliance (WAC 44-14).
Section 2.12.300 of the county code, which was added to the code by Ordinance 16679, provides in part:


A.1.  No later than April 1 of each year, the public records officer of each county agency shall submit to the county council a report on the agency's performance in responding to public records requests during the preceding calendar year.  The report shall include, at a minimum, a listing of all requests that either were closed during the preceding calendar or remained open at the end of the preceding calendar year, including, for each request:


    a.  the name of the requestor;


    b.  a summary of the request;


    c.  the date the request was received; and


    d.  the date the request was closed, if it has been closed.

EXECUTIVE’S 2010 ANNUAL REPORT
Pursuant to KCC 2.12.300(A)(1), the Executive has submitted his 2010 Annual Report on Public Records Requests (pp. 5-58 of these materials). The report summarizes the disposition of requests that were submitted to executive branch agencies.
The report shows that 1,742 public records requests were closed in 2010 and that 11 requests remained open at the end of the year.

Council staff has prepared a revised version of the Executive’s report, sorted by the number of days each records request remained open (pp. 61-114 of these materials). Based on the data contained in the report, it appears that:

· The median time from opening to closing of a request was 30 calendar days.

· About 16 percent of the requests were closed within one week.

· About 28 percent were closed within two weeks.

· About 55 percent were closed within five weeks.
· About 77 percent were closed within 10 weeks.

· About 90 percent were closed within 20 weeks.

· More than 99 percent were closed within a year.

· Seven requests took longer than a year to close, six of them within 60 weeks.

· The seventh required about 96 weeks to close.

DATA INTERPRETATION ISSUE
The county’s public disclosure officer has advised council staff that the data in the annual report may, in some instances, overstate the time it took to close a request. This is due to the tracking system being somewhat outdated and limited in functionality. For example, the system reflects as the “closed” date the date when the last file entry was made, even if the requested records had been provided to the requester earlier.
ADDITIONAL DATA

Separate from the 2010 Annual Report, which contains information required by the county code, the county’s public disclosure officer has provided council staff with additional data in the form of the table at p. 115 of these materials. This table shows the following additional information:

· The amount of public records staff time that was spent in responding to public records requests
;

· The average amount of public records staff time per request;

· The distribution of public records requests among the various executive agencies, both by number of requests and by the amount of time spent in responding to them.
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� This does not include four requests for which the closing date appears to be inaccurate, in that it precedes the date the request was received. See p. 114 of these materials.


� That is, half of the requests were closed less than 30 days from when the request was received, and half took longer than 30 days to close. 


� This does not include the time spent by other agency staff—i.e., those whose jobs are not focused on maintaining or producing public records, but whose assistance was needed in identifying and locating requested records.
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