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	2025 Updated RAMP
	2019 Previous RAMP

	
	1. Real Property Asset Management Policies (RAMP)
	1. Real Property Asset Management Policies

	REMOVED
	
	1.1 The RAMP consists of real property asset management policies, practices and strategies, locations of county agencies, planned moves, and references to King County space standards. The RAMP will be developed and implemented in a manner consistent with the county’s Comprehensive Plan policies, and shall guide facility planning processes, decisions and implementation.

	
	1.1 The Facilities Management Division shall consider equity and social justice (ESJ) impacts, as well as financial benefits, when making investments in real estate assets.
	1.2 The Facilities Management Division will consider Equity and Social Justice (ESJ) impacts, as well as financial benefits, when making investments in real estate assets.

	
	1.2 The County’s real property asset management strategy will support the agency/departmental business plans and the County’s Equity and Social Justice program by managing County-owned and leased space efficiently, economically, sustainably, and with equity.
	1.3 The county’s real property asset management strategy will support the King County Strategic Plan and agency/departmental business plans, and the county’s Equity and Social Justice program by managing county-owned and leased space efficiently, economically, and with equity.

	
	1.3 FMD, in partnership with County agencies, will review its properties regularly and dispose of underutilized and non-performing properties in accordance with King County Code section 4.56.070. Properties will first be reviewed for Affordable Housing, reducing lost opportunity costs, risk exposure and maximizing benefit.
	1.4 The county will dispose of its underutilized and non-performing assets in a timely manner, reducing lost opportunity costs, risk exposure and maximizing benefit.

	
	1.4 Real property asset information should be comprehensive and readily accessible to support strategic asset planning, performance analysis, and budget setting.
	1.5 Real property asset information should be comprehensive and readily accessible to support strategic asset planning, performance analysis, and budget setting.

	REMOVED
	
	1.6 Any space owned or leased by King County will be presented in future space plans in both useable square feet (USF) and rentable square feet (RSF) to ensure consistency in analysis and comparison.

	
	1.5 Real property is managed in an environmentally and sustainably responsible manner, consistent with adopted County policies. Future building development should consider the total embedded carbon and other measures to determine cost-effective strategies to sustainable development.
	1.7 Real property is managed in an environmentally and sustainably responsible manner, consistent with adopted county policies.

	NEW
	1.6 Any changes made to RAMP policies between Council review dates must be approved by the Real Estate and Major Projects Oversight Committee (REMPOC).
	

	
	2.	Financial Policies
	2.	Financial Policies

	
	2.1 All real property asset management policies, practices, and actions will be implemented by balancing the County’s financial constraints with equity impacts; alternatives shall be evaluated for their Countywide impact using life- cycle cost analyses to include the total range of costs over the life of the asset.
	2.1	All real property asset management policies, practices, and actions will be implemented in a manner consistent with the county’s financial constraints, with alternatives evaluated for their countywide impact using life- cycle cost analyses.

	
	2.2 In addition to fiscal notes, operating and capital improvement proposals transmitted to the King County Council will, where appropriate, provide a property summary outlining the full range of anticipated tenant improvements including furniture, fixture, equipment, building occupancy, relocation costs, and applicable required sustainability costs.
	2.2	In addition to fiscal notes, operating and capital improvement proposals transmitted to the King County Council will, where appropriate, include the full range of anticipated tenant improvements including furniture, fixture, equipment, building occupancy, relocation costs, and applicable required sustainability costs.

	
	2.3 When agencies request relocations, within County-owned space or to or from leased space, FMD will strive to develop cost effective solutions. Short- and long-term costs will be evaluated to include the impact on the Countywide utilization of office space in alignment with County policies or initiatives.
	2.3	Relocations, both within county-owned space or to or from leased space, will strive to be, at a minimum, cost-neutral; all short- and long- term costs will be evaluated to include the impact on the countywide utilization of office space.

	
	2.4 Over the long term, the County will balance the ongoing needs for investing in owned office space against leased office space options, especially when space needs are unknown or likely to fluctuate over time with a focus on overall public benefit.
	2.4	Over the long term, county ownership of its office space will be preferred to leasing; investments in leased office space will occur when there is an overall benefit to the public.

	NEW
	2.5 When making a request for assistance or support from FMD, agencies should include funding information in the initial request for FMD services outside of basic building maintenance, such as, but not limited to, capital improvement projects, tenant improvement requests, real estate acquisitions, leasing requests, and space requests.
	

	2019 3.6 moved from 3. Building Operations to 2. Financial
	2.6 Major repair costs associated with upgrading or preparing a building for surplus sale need to be budgeted in an FMD capital fund. The costs incurred will be reimbursed from the proceeds of the sale promptly.
	3.6	It is sometimes in the best interest of the county to enhance value by carrying out major repairs or upgrades before the sale of a building. The major repair costs associated with upgrading or preparing a building for surplus sale will be budgeted in the Major Maintenance Reserve Fund (MMRF). The MMRF will be reimbursed from the proceeds of the sale. The MMRF budget development will consider an approved sales and marketing plan prepared by the Real Estate Services Section. The budget can be established through the ordinary budgeting process or as a supplemental appropriation request.

	2019 3.6 description made into 2025 2.7 & 2.8
	2.7 In accordance with King County Code (K.C.C.) 4.56.130, County organizations responsible for surplus sales will be reimbursed for advertising, postage, and selling fees, including appraisal costs, if any, from the proceeds of the sale.
	(From the 2019 description of 3.6) King County Code (K.C.C.) 4.56.130 provides that county organizations responsible for surplus sales will be reimbursed for advertising, postage, and selling fees including appraisal costs, if any, from the proceeds of sale.

	
	2.8 Decisions regarding which fund(s) benefit from the sale of general government owned assets and net proceeds after paying all sales preparation and closing costs shall be determined on an asset-by-asset basis by the County Executive and the County Council. This determination shall be based on the long-term obligations related to the building’s original funding, any grant obligations or bond covenants; the nature of the original funding, such as general obligation bonds, any residual debt service requirements, or Executive and/or Council discretion informed by current budget priorities.
	(From the 2019 description of 3.6) Decisions regarding which fund(s) benefit from the sale of general government owned assets and net proceeds of closing and sales preparation costs will be determined on an asset-by-asset basis by the County Executive and the County Council, based on the following current practice:

	2019 9.2 moved from 9. Vacating Space to 2. Financial
	2.9 All mothball costs will be paid by the General Fund, unless otherwise determined by the Office of Performance, Strategy and Budget (PSB).
	9.2	All mothball costs for general government buildings will be paid by the General Fund unless otherwise determined by the Office of Performance, Strategy and Budget (PSB).

	
	3.	Building Operations and Maintenance Policies
	3.	Building Operations and Maintenance Policies

	2019 3.1 split into 2025 3.1 & 3.2
	3.1 FMD shall provide a Service Level Commitment (SLC) to agency customers that identifies the services and service levels offered as part of the published rates. Services or items not outlined in the SLC are not included in the base rate and may be subject to review by FMD leadership for additional charges.
	3.1	Service level commitments and expectations (SLCE) outline what the customer can expect from FMD and identify the services offered as part of the published rates. Services that are not included in the base rate will be charged on a time and materials basis. FMD operations and maintenance practices will strive to incorporate actions, strategies, measures and requirements of the county’s Strategic Plan, Energy Plan, Strategic Climate Action Plan (SCAP), Green Building Ordinance (GBO) and other applicable policies.

	
	3.2 FMD operations and maintenance practices will strive to incorporate actions, strategies, measures, and requirements of the County’s Energy Plan, Strategic Climate Action Plan (SCAP), Green Building Ordinance (GBO) and state and local regulations.
	

	
	3.3 FMD will proactively identify and implement efficiency improvements for individual buildings and the County’s asset portfolio.
	3.2	FMD will proactively identify and implement efficiency improvements for individual buildings and the county’s asset portfolio.

	REMOVED
	
	3.3	County facilities will convey an atmosphere of quality service, thrift, and environmental sustainability, consistent with community standards and expectations.

	NEW
	3.4 Small appliances such as personal heaters, microwaves, and coffee makers are not allowed in cubicles, offices, or general office areas.
	

	
	3.5 Preventive maintenance and major maintenance programs for the County’s buildings will emphasize identifying and reducing the risk of unanticipated service delivery interruptions and extending the useful life of County assets.
	3.4	Preventive maintenance and major maintenance programs for the county’s buildings will emphasize identifying and reducing the risk of unanticipated service delivery interruptions and extending the useful life of county assets.

	NEW
	3.6 FMD shall prioritize preventative and corrective maintenance and compliance inspections over tenant improvement requests.
	

	
	3.7 Buildings that are considered vacant, partially active, or considered to be surplus will be subjected to a reduced level of capital investment for rehabilitation or upgrade. Long-term capital investments will be limited to building components that are a direct threat to health, safety and security, or would result in failure of an essential building component. Short-term capital investments will be made to maintain the asset to ensure there is no damage to the asset or surrounding areas.
	3.5	Buildings placed on the surplus watch list will be subject to a reduced level of capital investment for rehabilitation or upgrade. Long-term capital investments will be limited to those building components that are a direct threat to health and safety, security, or would result in failure of an essential building component. Short-term capital investments will be made to maintain the asset to ensure there is no significant loss of property value.

	2019 3.6 moved to 2025 2.6, 2.7, & 2.8
	
	3.6	It is sometimes in the best interest of the county to enhance value by carrying out major repairs or upgrades before the sale of a building. The major repair costs associated with upgrading or preparing a building for surplus sale will be budgeted in the Major Maintenance Reserve Fund (MMRF). The MMRF will be reimbursed from the proceeds of the sale. The MMRF budget development will consider an approved sales and marketing plan prepared by the Real Estate Services Section. The budget can be established through the ordinary budgeting process or as a supplemental appropriation request.

	
	3.8 The County will continue to reduce use and improve management of resources (energy, water, and waste) through improvements in facility and equipment optimization and efficiency, procurement, construction practices, and resource conservation.
	3.7	The county will continue to reduce use and improve management of resources (energy, water and waste) through improvements in facility and equipment optimization and efficiency, procurement, construction practices, and resource conservation.

	2019 3.7 description made into 2025 3.9 policy
	3.9 FMD will perform routine maintenance on water systems to maintain water quality in buildings and facilities as resources are available. To better manage stormwater, FMD will actively engage in utilizing methods that reduce surface water runoff and impervious surfaces in relevant projects.
	(From the 2019 description of 3.7) FMD will continue to engage in resource efficiency projects that both reduce energy and water use and save costs. FMD will perform routine maintenance on water systems to maintain water quality in buildings and facilities as resources are available. To better manage stormwater, FMD will actively engage in utilizing methods that reduce surface water runoff and impervious surfaces in relevant projects

	NEW
	3.10	For leased site maintenance, maintenance and service responsibilities shall be subjected to a lease review prior to FMD staff performing work.
	

	
	4.	Workspace Design Policies
	4.	Workspace Design Policies

	
	4.1 County employees will be provided safe, secure, and healthy workspaces. The specific application of space design to achieve these objectives is the prerogative of County management.
	4.1	County employees will be provided safe, secure, and healthy work spaces. The specific application of space design to achieve these objectives is the prerogative of county management.

	
	4.2 FMD will be responsible for continuous development, issuing, and enforcing Countywide space standards.
	4.2	FMD will be responsible for developing, issuing, and enforcing countywide space standards.

	
	4.3 King County agencies and departments will consider work space functionality and space use efficiencies in return to office policies and continuous improvement efforts.
	4.3	King County agencies and departments will consider work space functionality and space use efficiencies in their continuous improvement efforts.

	
	4.4 Maximizing the County’s return on investment in office space takes precedence over single agency/department needs, when significant benefits to the County can be realized or major capital and operating costs are involved.
	4.4	Maximizing the County’s return on investment in office space takes precedence over single agency/department needs, when significant benefits to the county can be realized or major capital and operating costs are involved.

	
	4.5 King County workspaces will be designed for flexibility and financial sustainability, to promote employee productivity. Where feasible, King County workspaces will be designed to achieve County space standards. Documented adjustments may be made to account for a building’s physical constraints, lack of funding, or specific functional needs.
	4.5	King County workspaces will be designed for flexibility and financial sustainability, to promote employee productivity. Where feasible, King County workspaces will be designed to achieve county space standards. Documented adjustments may be made to account for a building’s physical constraints, lack of funding, or specific functional needs.

	
	4.6 All County agencies will use modular furniture, standardized where feasible, to create open and flexible workspaces. The County shall prioritize space design that results in moving people, not furniture, whenever possible. Future flexibility in reuse and workspace reconfigurations will be considered during the procurement process. Use of secondary market furniture and surplus standardized modular furniture shall be prioritized to meet sustainability and financial stewardship goals and to reduce waste.
	4.6	All county agencies will use modular furniture, standardized where feasible, to create open and flexible workspaces. The county shall pursue space design that results in moving people, not furniture, whenever possible. Future flexibility in reuse and workspace reconfigurations will be considered during the procurement process. Use of secondary market furniture and surplus standardized modular furniture is encouraged to meet sustainability and financial stewardship goals and to reduce waste.

	NEW
	4.7 All new furniture purchases for use in FMD owned, leased, or managed facilities must be reviewed and approved by FMD prior to purchase to ensure alignment with FMD policies and future flexibility in reuse or workspace reconfigurations.
	

	
	4.8 In FMD owned and managed facilities FMD will promote appropriate workspace utilization through co-location and consolidation of functions, services, and agencies, and by creating workspaces that are easily occupied and can be used by other County functions.
	4.7	The county will promote full appropriate workspace utilization through co-location and consolidation of functions, services, and agencies, and by creating workspaces that are easily occupied and used by other county functions.

	
	4.9 Workplace designs will integrate current building standards with existing and established building systems and fixtures. Designs should incorporate accessibility, human resources, and information technology standards and programs to create workplaces for diverse types of work functions and environments.
	4.8	Workplace designs will integrate human resources, ergonomics and information technology policies and programs to create workplaces for diverse types of work functions and environments.

	NEW
	4.10 All changes or conversions of space use shall be reviewed and approved by FMD to also ensure alignment with building codes, safety policies, work space functionality, and space use efficiency benchmarks.
	

	
	4.11	Tenant agencies that customize office space in County-owned buildings are responsible for costs related to additional maintenance and/or additional services Tenant agencies will also be charged for restoring the space to its standard configuration when vacated.
	4.9	Tenant agencies that customize previously standardized office space in county-owned buildings are responsible for costs to return the space to its pre-customized configuration when vacated.

	NEW
	4.12	All wayfinding and building signage is the responsibility of FMD. Signage will be designed using FMD approved signage standards and in accordance with ADA guidelines.
	

	
	5.	Facility Location Policies
	5.	Facility Location Policies

	
	5.1 King County functions requiring heightened security and/or weapons screening, will be located, to the extent possible, in existing secured County buildings. Related support functions will also be co-located in existing secured County buildings where possible.
	5.1	King County functions requiring heightened security and/or weapons screening will be located, to the extent possible, in existing secured county buildings. Related support functions will also be co-located in existing secured county buildings where possible.

	2019 5.2 split into 2025 5.2 & 5.3
	5.2 County services that are public facing will be located, to the extent possible, where service delivery is most cost effective and efficient. Equity and social justice opportunities and impacts of potential locations will be assessed.
	5.2	County services will be located, to the extent possible, where service delivery is most cost effective and efficient. The equity and social justice opportunities and impacts of possible locations must be taken into account.

	
	5.3 For County agencies and operations that are not public facing, potential locations will be assessed for feasibility, cost effectiveness, and equity for facility/location placements.
	

	2019 5.2 description made into 2025 5.4 policy
	5.4 Long-term asset management of County properties shall consider the needs of agencies and the public that would benefit from proximity of locations.
	(From the 2019 description of 5.2) The county will work to co-locate services when relationships and/or user accessibility warrant, and when economically feasible. Long-term asset management of county properties shall consider the needs of agencies that would benefit from proximity.

	
	5.5 The County shall take into account the equity and social justice opportunities for capital investments within a community when siting a facility or changing locations to improve service delivery.
	5.3	The county shall take into account the equity and social justice opportunities for capital investments within a community when siting a facility or changing locations to improve service delivery.

	
	5.6 Criminal justice functions and services will be regionally co-located at or near the King County Courthouse in downtown Seattle, the Judge Patricia H. Clark Children and Family Justice Center in Seattle, or the Maleng Regional Justice Center in Kent, to the extent feasible and desirable. Coordination or co- location of criminal justice functions will take place in conjunction with County-adopted plans.
	5.4	County law and criminal justice functions and services will be regionally co-located at or near the King County Courthouse in downtown Seattle, the Patricia Hall Clark Children and Family Justice Center in Seattle, or the Maleng Regional Justice Center in Kent, to the extent feasible and desirable. Coordination or co-location of law and criminal justice functions will take place in conjunction with county-adopted plans.

	
	5.7 County workspace planning will review department locations flexibly, based on identified functional requirements, teleworking/hybrid requirements, economic benefits, asset management policies, business hours, and future adaptability, rather than on the basis of designated buildings.
	5.5	County work space planning will program department locations flexibly, based on identified functional requirements, economic benefits, asset management policies, business hours, and future adaptability, rather than on the basis of designated buildings.

	
	6.	Building Design Policies
	6.	Building Design Policies

	
	6.1 King County will site its essential public facilities consistent with the County’s Comprehensive Plan Essential Facility siting policies and with consideration of climate-related impacts.
	6.1	King County will site its essential public facilities consistent with the county’s Comprehensive Plan Essential Facility siting policies and with consideration of climate-related impacts.

	
	6.2 FMD owned and operated facilities will convey an atmosphere of safety, quality service and environmental sustainability while providing functional public buildings that create a good image for government, are sound financial investments, and allow communities to flourish.
	6.2	The County will develop and maintain safe, functional and attractive public buildings that create a good image for government, are sound financial investments, and allow communities to flourish.

	2019 6.3, 6.4, 6.5, & 6.6 condensed into 2025 6.3
	6.3 All new construction of buildings, building purchases, new building leases, and major building retrofits will align to all applicable: current and evolving building codes, American Disability Act (ADA) accessibility standards, seismic retrofits, federal lactation requirements, King County’s SCAP, Green Building Code Title 18, as well as all other local, state, and federal laws.
	6.3	The county will establish programmatic guidelines for the performance of county-occupied buildings in seismic events to provide policy direction for future decisions involving the construction of new buildings, acquisition or renovation of existing buildings, and execution of new leased space.

	
	
	6.4	All new construction of buildings, building purchases, new building leases, and major building retrofits must ensure American Disability Act (ADA) accessibility, as required under all applicable building codes and local, state, and federal laws. The county will also ensure appropriate space for breastmilk expression and storage by nursing mothers as required by federal law, with specifically designated locations in major county office facilities.

	
	
	6.5	County-owned and financed facilities will be designed, developed, constructed, and maintained utilizing environmental and sustainable practices consistent with county sustainability policies.

	
	
	6.6	All new construction and major remodel and renovation projects must meet standards for Leadership in Energy and Environmental Design (LEED) certification, consistent with county sustainability policies.

	
	6.4 In alignment with Green Building Code Title 18, all new construction of buildings, building purchases and major building retrofits will use life cycle cost analysis in the selection of material and equipment ensuring that the operating, maintenance, replacement and disposal costs are considered as well as the initial costs.
	6.7	All new construction of buildings, building purchases and major building retrofits will use life cycle cost analysis in the selection of material and equipment ensuring that the operating, maintenance, replacement and disposal costs are considered as well as the initial costs.

	
	6.5 King County requires all people restrooms when upgrading or building new County facilities. For existing buildings, cost-effective strategies will be used, such as posting signs to identify existing all people bathrooms or posting new signs on some current gender-specific restrooms.
	6.8	King County requires gender-neutral restrooms when upgrading or building new county facilities. For existing buildings, cost-effective strategies will be used, such as posting signs to identify existing gender-neutral bathrooms or posting new signs on some current gender-specific restrooms.

	2019 7.3 moved from 7. Disaster Preparedness to 6. Building Design
	6.6 County facilities will be designed for resiliency, incorporating disaster resistance, survivability, and facility security needs. To the extent feasible and practical, resiliency will be incorporated into existing County buildings as part of related building remodel and renovation projects.
	

	
	7.	Facility Emergency Planning and Response
	7.	Disaster Preparedness and Security Planning

	
	7.1 FMD will maintain emergency action plans for FMD owned and managed buildings; that will include evacuation routing and emergency-specific response planning.
	7.1	King County will maintain emergency operations plans for all owned buildings; these will include evacuation routing, continuity planning, and emergency-specific response planning.

	
	7.2 FMD owned and operated buildings will be operated and maintained to effectively support the Office of Emergency Management (OEM) conduct of
emergency operations for local and regional disasters.
	7.2	County buildings will be operated and maintained to support the Office of Emergency Management (OEM) conduct of emergency operations for local and regional disasters.

	2019 7.3 moved to 2025 6.6
	
	7.3  County facilities will be designed for resiliency, incorporating disaster resistance, survivability, and facility security needs. To the extent feasible and practical, resiliency will be incorporated into existing County buildings as part of related building remodel and renovation projects.

	NEW
	7.3 FMD will support County agencies continuity of operations plans by providing assistance in relocating functions when building become untenable.
	

	NEW
	7.4 In the event of a natural disaster, severe weather, destructive civil unrest, or any other building-related emergency, applicable FMD staff shall be promptly reassigned to respond to the emergency with the primary mission of saving lives. All actions taken during such events will focus on ensuring the immediate safety and protection of building occupants, while secondarily safeguarding facility assets and infrastructure.
	

	NEW
	7.5 In an emergency event or incident FMD will provide communications as it effects FMD owned and managed facilities.
	

	NEW
	7.6 FMD shall enter tenant spaces to perform all needed maintenance and tenant requests. In certain secure spaces an escort may be requested of the agency to maintain security and/or confidentiality.
	

	
	8.	Leasing Policies
	8.	Leasehold Interests

	
	8.1 The lease obligation remains with the tenant agency until an appropriate backfill can be found and moved into the space.
	8.1	The lease obligation remains with the tenant agency until an appropriate backfill can be found and moved into the space.

	
	8.2 The County should allow outside leasing in the following circumstances: 1) when the outside lease is necessary to execute an economically justified divesting of County-owned real estate assets, or 2) if existing County-owned space does not meet the specialty needs of an agency, or 3) a leased location more appropriately serves the demographic needs of the clients receiving service and there are no other viable ownership options in the geographic area, or 4) in cases where an outside lease is a critical component of a service delivery partnership between King County and another entity.
	8.2	Allow outside leasing in the following circumstances: 1) when the outside lease is necessary to execute an economically justified divesting of county-owned real estate assets, or 2) if existing county-owned space does not meet the specialty needs of an agency, or 3) a leased location more appropriately serves the demographic needs of the clients receiving service and there are no other viable ownership options in the geographic area, or 4) in cases where an outside lease is a critical component of a service delivery partnership between King County and another entity.

	NEW
	8.3 Proposals for office space leases will defensibly articulate the lease’s necessity as compared to County-owned alternatives.
	

	NEW
	8.4 When siting for leased locations, FMD should conduct an equity review
	

	
	9.	Vacating Space in General Government Buildings
	9.	Vacating Space in General Government Buildings

	
	9.1 To be considered reconfigurable, space must be accessible from the building’s common corridors, must have access to the building’s common amenities, and must be of sufficient size as to accommodate another viable tenant. A space is not considered vacant until after non-contiguous spaces are consolidated into a contiguous vacant and useable space.
	9.1	To be considered reconfigurable, space must be accessible from the building’s common corridors, must have access to the building’s common amenities, and must be of sufficient contiguous size as to accommodate another viable tenant. A space is not considered vacant until after non- contiguous spaces are consolidated into a contiguous vacant and useable space.

	2019 9.2 moved to 2025 2.9
	
	9.2	All mothball costs for general government buildings will be paid by the General Fund unless otherwise determined by the Office of Performance, Strategy and Budget (PSB).

	2019 10.2a moved from 10. Surplus Property to 9. Vacating Space
	9.2 Agencies vacating a space will ensure that all personal and agency purchased items have been removed, including but not limited to plants, small appliances, and any furniture that was not purchased by the County.
	10.2a·	Agencies vacating a space will ensure that all personal items have been removed, including but not limited to plants, small appliances, and any furniture that was clearly not purchased by the county.

	2019 10.2e moved from 10. Surplus Property to 9. Vacating Space
	9.3 When vacating spaces, agencies will be responsible for removing and disposing of all agency and personal items. Failure to perform this act shall result in direct charges to the agency.
	10.2e·	An agency that does not remove personal items or organize and box up its residual office supplies will have its operating budget, not the project budget, charged for the labor and dump fees to remove and dispose of the remaining personal items and to separate and organize the office supplies for redistribution.

	
	9.4 Agencies that vacate reconfigurable space (as defined in Policy 9.1) mid- budget year, and do not subsequently increase their overall square footage, will be relieved of the following costs, subject to PSB approval:
	9.3	Agencies that vacate reconfigurable space (as defined in Policy 9.1) mid-budget year, and do not subsequently increase their overall square footage, will be relieved of the following costs, subject to PSB approval:

	
	9.4a.	FMD operations and maintenance obligation, 90 days after they vacate the space, if reasonable notice of such move was given; and
	9.3a.	FMD operations and maintenance obligation, 90 days after they vacate the space, if reasonable notice of such move was given; and

	
	9.4b.	MMRF obligation, starting the following biennium.
	9.3b.	MMRF obligation, starting the following biennium.

	REMOVED
	
	9.4	The central overhead occupancy rate is altered on a biennium-to-biennium basis as part of the budget process.

	REMOVED
	
	9.5	Allow agencies an option of applying the biennial economic savings associated with vacated space to “efficiency reduction” requirements.

	
	10.	Surplus Personal Property
	10.	Surplus Personal Property

	
	10.1	FMD will continue to partner with Department of Executive Services (DES) Fleet Services Surplus team and Department of Natural Resources and Parks (DNRP) to reduce the amount of excess office furniture and supplies entering the waste stream. The goal is to reuse, recycle and, only as a last resort, landfill surplus office furniture and supplies.
	10.1	FMD will continue to partner with Department of Executive Services (DES) Surplus and Department of Natural Resources and Parks (DNRP) to reduce the amount of excess office furniture and supplies entering the waste stream. The goal is to reuse, recycle and, only as a last resort, landfill surplus office furniture and supplies.

	NEW
	10.2	All surplus property rules and policies shall apply to agencies vacating any space such as, but not limited to, storage spaces, building floors, trailers, cubical spaces, parking lots, etc.
	

	REMOVED
	
	10.2	The following surplus property rules shall apply to agencies vacating space:

	2019 10.2a moved to 2025 9.2
	
	10.2a·	Agencies vacating a space will ensure that all personal items have been removed, including but not limited to plants, small appliances, and any furniture that was clearly not purchased by the county.

	REMOVED
	
	10.2b·	All office supplies that are left behind must be boxed up by individual items with all like items together.

	REMOVED
	
	10.2c·	Agencies will be responsible for the disposition of all files, books, and manuals either by preparing them to be moved to their new location, properly organizing and sending them to the records center/archives for storage, or recycling them prior to the move.

	REMOVED
	
	10.2d·	Agencies will be responsible for cleaning out all desk drawers and cabinets in any furniture left behind.

	
	10.3	Agency items remaining onsite after space has been vacated will be removed in accordance with FMD policies and surplus requirements. Vacating agencies shall be charged for all costs associated with the removal and disposal/reuse of any remaining items left onsite after vacating space.
	10.2e·	An agency that does not remove personal items or organize and box up its residual office supplies will have its operating budget, not the project budget, charged for the labor and dump fees to remove and dispose of the remaining personal items and to separate and organize the office supplies for redistribution.

	NEW
SECTION
	11.	Events in FMD Owned and Managed Facilities and Properties
	

	
	11.1 Use of grills, barbeques, or any other free-standing equipment that uses open flame is not permitted in FMD managed buildings or on FMD managed property, including parking lots.
	

	
	11.2 All non-County agencies or groups that wish to use a space in FMD managed properties must have a County agency sponsor, unless building covenants or other agreements allow otherwise.
	

	
	11.3 The use of food trucks on FMD owned and managed property shall be reviewed and approved by FMD.
	

	
	11.4 Use of another agency’s allocated space is at the discretion of the agency and must be arranged and approved by the hosting agency.
	

	
	11.5 The sponsoring County agency shall provide an escort to non-County guests attending events that are located in badge access-controlled spaces.
	

	
	11.6 Support services related to special events including but not limited to: additional cleaning or waste disposal, conference room or event furniture setups, afterhours lights, afterhours HVAC circulation, and additional security will be charged to the hosting agency.
	







